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ANNUAL RETURN 
Licence Type: Crop Hail Adjuster 

 
 

Are you ready to begin?  
 

 
 
 
 
 
Log into the ICS Licensing Portal:  https://licensingportal.skcouncil.sk.ca/Identity/Account/Login 
 
Please refer to the ICS website for instructions to complete the Account Migration as well as a Tutorial 
Video. 
 
If you are still experiencing issues with logging into the ICS licensing portal please send an email to: 
info@skcouncil.sk.ca 
 
 
 

 

Log into the 
Licensing 

Portal using 
your historical 

username 

•Your historical username 
can be found in the email 
notifying you it's time to 
renew your licence

Complete 
Account 

Migration

•Once complete your 
email address will 
become your new 
username.

Set up 
Multifactor 

Authentication

•Select either:
• Email or
•Authentication App

Complete 
Annual 

Return and 
pay fees

•If a review is required, 
the form will be 
returned to you once 
this has been 
completed to make 
payment of the fees.

https://licensingportal.skcouncil.sk.ca/Identity/Account/Login
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Overview of the Annual Return:  
 

 
 
 

 

Please ensure you have your CE information ready.  
 

Step 1- Confirm 
information

Individual Information 

Resident Address

Mailing Address

Contact Information

Saskatchewan Address for 
Service (Non-Residents)

Continuing Education

Step 2 -
Questionnaire

Recommender Information

Suspension/Revocation for 
Cause

Refused 
Licence/Registration

Regulatory/Disciplinary 

Legal Actions

Criminal 
Investigations/Charges/ 

Convictions

Other Licenses

Other Employment

Bankruptcy

Consent to the Collection, 
Use & Disclosure of 

Information

Declaration

VERIFY

Renewal Review to verify 
information is correct

PAY

Submit Payment

Print Receipt
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Welcome Screen  
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Click the Start Renewal Button beside the licence  to be renewed: 
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Step 1:  
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Licence Type: Crop Hail Adjuster 

Individual Information: 

 
 

Contact Information: 
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Saskatchewan Address for Service: 
All non-resident Licensee must provide a physical Saskatchewan address for service. P.O. boxes and grid 
numbers are not accepted. 

 
 

 

 

 

 

 

 
 
  
  

 
 
 

Continuing Education: 
 Continuing education that is reported must be completed within the time period outlined.  
 If your CE was completed outside this time period you will need to request an Exemption for the 

specific course by checking off the “Exemption Requested” box.  
 Once you have finished the renewal form the renewal will go to ICS to review the CE section and 

Approve or Reject the CE Exemption.  
 Approved Course Provider listing can be found here: https://www.skcouncil.sk.ca/licensee-

resources/continuing-education/general/ . The listing is inclusive of all licence types, please use the 
CTFL F to search/find within the PDF document. 

 

https://www.skcouncil.sk.ca/licensee-resources/continuing-education/general/
https://www.skcouncil.sk.ca/licensee-resources/continuing-education/general/
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Use the Add Course Button to input your CE.  
 

 
 
Use the  to Delete a single course  

Or check off multiple courses and click  to remove all selected from the CE list. 
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STEP 2: 

 
 

Recommender Information: 
 

 
 

Questionnaire: 
 
If you answer Yes to any of the questions in the Questionnaire you will be required to provide further 
details related to the entry. You will not be able to proceed without providing everything that is 
required including supporting documentation. 
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Suspension/Revocation for Cause 
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Refused Licence/Registration 
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Regulatory/Disciplinary  
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Legal Actions 
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Criminal Investigations / Charges /Convictions 

 
 

Other Licenses 
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Other Employment 
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Bankruptcy(s) 
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Consent to Collect, Use & Disclosure of Information: 
Click the circle and confirm “I Consent” then type in your name to identify the name of the 
individual who completed the form. The date will automatically populate.

 
 

Declaration: 
Click the circle and confirm “I Declare” then type in your name to identify the name of the individual 
who completed the form. The date will automatically populate. 
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VERIFY THE INFORMATION: 
Verify the information provided in the previous pages is correct and accurate if changes need to be 
made click the back button at the bottom of the page to return to previous pages.  
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Sections that Need to be Reviewed: 
If you have answered “Yes” to any of the Questions in the Questionnaire section, ICS will review the 
new disclosure before you can make the renewal fee payment and renew your licence. ICS may 
reach out for further information, and once reviewed you will receive notice to return to the online 
portal and pay the fees. 
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PAY: 

 
 
Payment Options: 
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Confirmation that the Transaction is Approved:  
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